Highlights of Qualifications: (Select 5 boxes)

[ Excellent leadership skills with the ability to work
independently or in a team environment

[ A strong team player who is flexible and well
organized

[ Strong understanding of time management and
attention to detail

[ Enjoys interacting with customers and ensuring they
are happy with their experience

] Able to communicate with diverse populations
and/or groups

[] Demonstrates ability to be a self-starter

[ A consistently punctual and reliable employee who
is willing to do whatever is needed to get the job done
well

[] Demonstrates accuracy, attention to detail and
ability to work well in a team environment

] Able to communicate and interact effectively with
individuals of all levels, including co-workers,
management or clients

[] Demonstrates the ability to use logic and reasoning
to identify the strengths and weaknesses of alternative
solutions, conclusions, or approaches to problems

[ A hard working and loyal team member willing to
take on any assignment

[ Excellent customer service and communication skills

U1 BigmiHHi nigepcbki HABWUYKKM 3i 34aTHICTHO
npautoBaT caMocCTilHO abo B KOMaHi

1 CvnbHWIN KOMaHAHWIA FpaBeLb, SKUN € THYYKUM i
nobpe opraHizoBaHNM

1 Mnboke po3yMiHHSI TaM-MEHEPKMEHTY Ta
yBara o aeTtanen

[ NopobaeTbcA CnifnlkyBaHHS i3 KNieHTaMu 1a
NepeKoHYHOChb, L0 BOHW 3a0BOSIEHI CBOIM
JocBigom

(] 3gaTHuI cninkyBaTuUcs 3 HAacCENeHHAM Ta
rpynamm pisHnx Kateropin

[J OemoHcTpye 3aaTHicTb ByTu iHiLiaTopom

L1 MoCTiNHO NyHKTYyanbHWUIA | HAZINHWIA
cniBpoBITHMK, SIKUIA FOTOBMUIA 3p0OUTU BCE, LLIO
noTPiGHO ANA AKICHOrO0 BUKOHAHHSA poboTun

[J leMOHCTpY€E TOYHICTb, yBary Ao AeTanemn i
30aTHICTb oOpe npaLoBaTh B KOMaHAi

[J 3gatHun cninkyBaTucs Ta e(pekTUBHO
B3aEMOAIATU 3 FIIOABMU BCiX PiBHIB, BKIHOYa04m
Korer, kepiBHUUTBO abo KnieHTiB

U OemoHCTpye 3aaTHICTb BUKOPUCTOBYBATU JOTiKY
Ta aprymeHTauito Ans BUSHAYEHHSI CUMNbHUX i
cnabKkunx CTOpiH ansTepHaTUBHUX pPilleHb, BUCHOBKIB
abo nigxoais Ao npobnem

U MpauboBUTUIA | NOANBHWIA YNEH KOMaHAW,
roToBUI B3ATUCA 3a Oyab-sike 3aBAaHHs

[ BigMiHHe o6cryroByBaHHS KMiEHTIB i
KOMYHIKaTUBHi HaBU4Kn




[ Take pride in working hard and the feeling of
accomplishment

] Able to work with diverse customers ensuring
positive experiences

] Over years of experience providing
exceptional customer service

[ Excellent computer skills with experience with
Microsoft Office Products

[ A strong team player who is able to please
customers under all circumstances

[] Assertive, self-motivated, goal-oriented, organized
and efficient

[ Honest, friendly, excellent communication skills,
both written and verbal

[ Skilled at organizing complex projects, defining
project priorities, and delegating tasks

[] Consistently and actively looking for ways to help
people

[] A dedicated employee, focused on staying on task
and completing work that exceeds expectations

] A dependable employee with a commitment to gain
100% customer satisfaction.

[ Possess strong communication skills with the ability
to listen to customers and respond appropriately

[ A genuine personality with focus on punctuality and
reliability

[] Maintains high attendance standards and a desire to
help work teams out wherever needed

U MNuwaeTbcsa HanonernuBoLo Npaveto 1a
BIiOYYTTAM yCnixy

(1 BMiHHS1 npaLoBaT 3 PisHUMM KIieHTamu,
3abes3ne4vytoum NO3NTUBHUIN AOCBIg

O Monap POKiB AOCBIAY HagaHHS SKiICHNX
nocnyr KnieHtam

[ BigMiHHI HaBM4YKM po6OTK 3 KOMM'KOTEPOM i3
JocBifomM poboTtu 3 npoayktamm Microsoft Office

1 CvnbHWIA KOMaHAHWI FpaBeLb, 34aTHUN
JoroguTu KnieHTam 3a 6yab-sikux o6¢cTaBuH

0 Hanonernueui, caMmoBMOTUBOBaHUN,
LinecnpsiMmoBaHui, opraHisoBaHun Ta
npawuentooHun

[ YecHui, [oOBPO3NUNMBUIA, BigMiHHI HABUYKK
CMifIKyBaHHS, SIK MMCbMOBI, TaK i YCHi

] BmiHHs1 opraHi3oByBaTyh CKnagHi NpoekTHy,
BM3Ha4YaTU NpiopuUTETU NPOEKTIB i AenerysaTu
3aBOaHHs

(1 MocniaoBHO Ta akTUBHO LUYKAE LUNAXU
Jornomoru nasam

U1 BiggaHun npauiBHUK, 30CEpe;KeEHN Ha
BMKOHAaHHI 3aBOaHHS Ta BUKOHAHHI poboTu, sika
nepeBuLLLYE OYiKyBaHHS

1 HaginHum npauiBHUK i3 Hamipom oTpumMaTn 100%
3a10BONEHICTb KIiEHTIB.

L] Bonoaie cunbH1MM HaBUYKaMm CrinkyBaHHS 3i
30aTHICTIO BUCHyXaTW KNIEHTIB | A4iaTu BigNoBigHO

[J HeBpaBaHuWi xapakTep 3 aKLeHTOM Ha
NYHKTYanbHICTb Ta HAgINHICTb

L1 MigTpuMye BMCOKI CTaHOapTyM BiOBioyBaHOCTI Ta
GaxkaHHs jonomMaraTu cniBpobiTHMKaM y pasi
notpetu




[ Bilingual: What languages do you
speak?

] Food Handlers Card Certified

1 Other Certifications:

[J [IBOMOBHWIA: AKMMW MOBaMU BA
po3moBnsaeTe?

1 CeptudikoBaHui: KapTtka npauiBHMKa xap4oBoi
NPOMMCIIOBOCTI

U IHWi cepTudpikatu:

Relevant Experience: (Select 5 from the section that
applies to your experience. EDIT TO CUSTOMIZE)

BianoBigHun goceia: (06epiTh 5 i3 po3ainy,

AIKMWA CTOCYETHLCA BallOro Aocsiay.

BinpeaaryuTre, Ko NoTpioHO W06 )

Restaurant/Fast Food:

PecTopaH/wWwBuaKe xapyyBaHHS:

[J Cleaned food preparation areas, cooking surfaces,
and utensils, maintaining sanitation, health, and
safety standards in work areas

[J Cooked and packaged batches of food, such as
hamburgers and fried chicken, which are prepared
to order or kept warm until sold

[ Operated large-volume cooking equipment such as
grills, deep-fat fryers, or griddles

[] Read food order slips or received verbal
instructions, and prepared and cook food according
to instructions

[J Served customers in dining areas that specialized in
fast service and inexpensive carry-out food

U Mpubupanu npuMiLLEeHHS MPUroTyBaHHS iXi,
MOBEPXHi AN1S NPUTOTYBAHHA Ta KYXOHHi
npunagan, OTPUMYHYNCL CTaHOapPTIB CaHiTauil,
300poB's Ta 6e3nekn Ha poboumMx MicusX

U1 FoTyBanu Ta ynakoByBanuv napTii ki, Takoi gk
ramOyprepu Ta cMaxeHa KypsaTuHa, siki
roTylOTbCS Ha 3aMOBJEHHs1 abo 36epiraloTbCs B
Tenmnomy TemrnepaTypHOMY pPeXMMi 0O NPOAaxy

U MNpautoBanu 3 KyxOHHUM obragHaHHAM ans
NpUroTyBaHHSA iXi y BeNukux ob’emax, Takoro sk
rpvni, puTIOpHULL abo CKOBOPIAKM

1 YmTanu 3aMOBIEHHS Ha Xy abo oTpumyBanu
YCHIi IHCTPYKLUIT, i roTyBanu Xy 3rigHo 3
IHCTPYKLiiMK

1 ObcnyroByBanu KnieHTIB y 3aknagax LUBUAKOro
Xap4yyBaHHS | Hegopora ika 3 coboto.

U MNpumanu Ta 3anucyBany 3aMOBITEHHS




[J Requested and recorded customer orders, and
computed bills using cash registers

[J Kept track of inventory, and notified kitchen
personnel of shortages or special orders

[J Communicated with customers regarding orders,
comments, and complaints

[J Prepared daily food items, and cooked simple foods
and beverages, using proper safety precautions and
sanitary measures

[ Took food and drink orders and received payments
from customers

[ Relayed food orders to cooks, recorded food and
drink orders, and computed bills using POS cash
registers

O Other:

KNIEHTIB, | po3paxoByBanu paxyHku 3a
A0MOMOrOK KacoBWX anaparis.

1 Benw obnik iHBeHTapto Ta NoBigoMnanm
nepcoHan KyxHi Npo HecTady abo cneuianbHi
3aMOBIEHHS.

] Bzaemopisinu 3 KnieHTamu LLoA0 3aMOBIEHb,
KOMeHTapiB Ta ckapr.

[ NoTyBanu WoaeHHi cTpaBu Ta rotyeana npocty
Ky Ta Hanoi, 4JOTPUMYIOYUCb HANEXHNX
3axopiB 6e3nekn Ta caHitapii.

U Mpumanu 3aMOBIEHHS iXi Ta HAMOIB i
OTpUMyBanu NnaTexi Big KrieHTiB

[ NepenaBanu 3aMOBIEHHSA Ha XY Kyxapsim,
3anvcyBanu 3amMoBIIeHHS Ha Xy Ta Hanoi Ta
po3paxoByBana KIieHTiB 3a 4ONOMOroH
KacoBux anapartis 3 POS-TepMiHanamu.

O IHwe:

Retail Experience:

[oceig po6oTu B po3api6Hin Toprieni:

[ Greeted customers and worked directly with each
customer to identify both theirs wants and needs

[ Described, recommend merchandise and explained
use, operation, as well as care of merchandise to
customers

] Worked with diverse populations, answered
questions regarding the store

] Provided prompt, courteous customer service to
customers and escorted them to appropriate
locations

[ Bitanu knieHTiB Ta NpauoBanu 3 KOKHUM
KNiEHTOM A5l BUSBHAYEHHS iXHiX noTpeb Ta
nob6axaHb.

L1 Onucysanu, pekomeHayBanm ToBapu Ta
MOSICHIOBANN X BUKOPUCTaHHS, poboTy, a TakoX
AOMMSAA 32 HUMU KITiEHTaM.

U MpautoBanu 3 pisHOMaHITHUMU rpynamu
HacereHHs, BiaNoBiganu Ha 3anMTaHHs Woao
MarasuHy.




] Computed sales prices, total purchases and received
and processed cash or credit payments

[] Maintained knowledge of current sales and
promotions, policies regarding payment and
exchanges, and security practices

[ Cleaned, stocked, and restocked display cases and
workstations in preparation of next shift

] Communicated with customers regarding orders,
comments, and complaints
] Other:

[J 3abe3nedvyBanu LUBUAKe, BBiYNMBE
obcnyroByBaHHS KNIEHTIB Ta Ta
CYNpOBOAKYBanu ix 4o HeoOXigHUX Biaainis.

L1 PaxyBanu uiHu1 Ha ToBap, 3aranbHy cymy
MOKYMOK, NpuUiAMarnu Ta NpoBOAWMM onnarty
KpeaMTKOIO Ta roTiBKOHO.

1 Bynu B KypCi MOTOMHUX aKL,ii Ta NPOMo3unLin,
npasun LWLoAo onnaTtn Ta 0bMiHy ToBapiB Ta
NpaKkTuKn 3abesnevyeHHs 6eaneku.

[ Mpubupanu, nonoBHOBan1 Ta ohopMnanu
BiTPMHM Ta pobodi Micus B NigroToBLi 40

HaCTYMHOT 3MiHW.

] Baaemogisinu 3 KnieHTaMu LLIoA0 3aMOBIEHb,
KOMeHTapiB Ta ckapr.

O IHwe:

Customer Service:

Po6oTa 3 knieHTamu:

1 Able to provide prompt and friendly customer
service

1 Able to communicate well with diverse
populations, understanding both their wants and
their needs

[J Greeted customers upon entering the
establishment and thanked them for their business
as they exited

[1 Responded to telephone inquiries, providing
quality service to customers and associates
inquiring about the availability of products or
status of orders

[ Checked to ensure that appropriate changes were
made to resolve customers' problems

[1 3paTtHicTb HagaBaTy onepaTUBHUIA Ta AKICHUN
cepsic

[] 3gaTtHicTb e(bekTUBHO CninkyBaTncA 3
Pi3HOMaHITHUMW rPyNamMmn HaceneHHs,
po3yMitoudu ixHi BaxaHHsA Ta noTpedu

[ Bitanu knieHTiB Konu BOHW 3axoaunu B 3aknag, i
ASKyBanuv M 3a NoKynku npu BUXoAi

[ Bignosigana Ha TenedoHHi 3annTu, Hagarun
siKicHe 0b6CcnyroByBaHHS KnieHTaM Ta
cniBpoBiTHMKaM, SiKi LiKaBNSATbLCA HASIBHICTIO
ToBapiB abo CTaHOM 3aMOBIEHb

U MNMepekoHyBanuch, WO BiAMoBigHI 3MiHM Oyrn
3pobneHi Ans BMpiLleHHA Npobnem KnieHTiB




[ Listened attentively to customers’ needs and
desires in order to ensure a positive customer
experience

L1 Maintained a clean and organized workspace for
both team members and customers

[ Consistently thank customers for their business
and ensured their needs had been met

1 Worked directly with customers to provide
information about products, or services

[ Enthusiastically welcomed customers upon
entering the restaurant and promptly seated
them

] Maintained a clean and well organized lobby and
dining area to enhance customer’s experience

] Thanked customers as they exited the restaurant
and made sure that we appreciated their
businesses

[ Restocked product and supplies to ensure both
customers and staff had adequate supplies

[] Kept records of customer interactions or
transactions, recording details of inquiries,
complaints, or comments, as well as actions
taken

[ Resolved customers' service or billing complaints
by exchanging merchandise or refunding money

[ Diffused angry or disgruntled customers by being
apologetic and understanding of their problem,
assessing the situation and the validity of the
complaint, and created a mediated solution

[ Effectively and efficiently provided information
about products or services, created and canceled
accounts by telephone or in person

[ YBaxxHO npucnyxanuck Ao notpeb Ta 6axaHb
KnieHTiB, 06 3ab6e3ne4ynTun iM NO3UTUBHUI
Jocsif

U MigTpumyBanu YiCcTumn Ta opraHisoBaHumn
po60o4mI NPOCTIP AK ANS YNEeHiB KOMaHaW, TaK i
Ons KNieHTiB.

U1 [lskyBanu KriieHTam 3a ixHi MoKynku Ta
TypbyBanuch Npo 3a40BONEHHS iXHiIX NoTpesb

[ MpautoBanu 6e3nocepedHbO 3 KNieHTamu,
Hagato4u iHpopMalito npo ToBapu abo nocnyrm

1 No6p0o3nynmnBo BiTanu KNieHTiB, KON BOHU
3axo4unuv B pectopaH, Ta gonomaranu im
3HaNTK Micue

O MigTpuMyBanu YMCTUMM | OXaHUMK XOI Ta
iganbHo, WOo6 NokpaLLMTK A0CBIO KNIEHTIB

U1 [sakyBanu KnieHTam, Komu BOHW BUXOAWMN 3
pecTopaHy i fjaBanu 3po3yMiTu, LU0 BU LLIHYETE iX

(1 MonoBHtoBanu ToBapw Ta npunagas, wob
3abe3neunTn gocTaTHiIl 3anac K Ans KNieHTiB,
Tak i 4nsa nepcoHany

[J Benu 3anucy npo poboTy 3 knieHTamun abo
TpaH3aKLii, 3anMcyroum getarni 3anntaHb, ckapr
abo KOMeHTapIB, a TaKoX NPUAHATUX 3axoiB

(1 BupiwyBanu ckapru KrieHTiB woio
ob6cnyroByBaHHS abo po3paxyHKiB, 0OMiHIOHUN
ToBap abo noBepTakoym rpoLui

[J 3acnokotoBanu posgpatoBaHux abo
He3a[0BOMEHUX KITIEHTIB, MPOSBAKYN
pPO3yMiHHS iX MpobneM, ouiHoBanmM cuTyaLio Ta
0BI'pYHTOBAHICTb CKapr, Ta npurimManmu
KOHCTPYKTMBHE pilLEHHS

1 EcdbekTMBHO Ta pauioHanbHO HagaBanm
iHdopMaLito npo ToBapu abo nocnyru,




[ Able to work with customers over the phone and
in person in order to provide world class
customer service

] Observed customers and the environment to
ensure customers were safe

[ Described merchandise and explained use,
operation, and care of merchandise to customers

[ Other:

CTBOPIOBAnu Ta ckacoByBanu obnikosi 3anncu
no TenecoHy abo ocobncto

(1 3paTHicTb NpautoBaTu 3 KnieHTaMu No TenedoHy
Ta 0cobucTo, Hagarumn obCryroByBaHHSA
HaMBULLLOTO Kracy

[J CnocTepiranu 3a knieHTamu Ta cepeoBUILLEM 3
MeTo0 3abe3neveHHs 6eaneku

[0 OnucyBanv ToBapwy Ta NOACHIOBaNM KnieHTam
TXHE BUKOPUCTaHHSA, pobOoTy Ta Ao 3a HUMU

O IHwe:

Maintenance/Warehouse/General Labor:

TexHiyHe o6¢cnyroByBaHHsA / Cknag
/HekBanicikoBaHa npaus

[ Performed routine preventive maintenance to
ensure that machines continued to run smoothly,
building systems operate efficiently, and the
physical condition of buildings were in proper
working order

[J Maintained equipment storage areas to ensure that
inventory is protected and recorded type and cost
of maintenance or repair done

L] Inspected, operated, and tested equipment to
diagnose malfunction and made repairs, replaced
defective parts, and reassembled equipment

[J Moved freight, stock, and other materials to and
from storage and production areas, loading docks,
delivery vehicles, ships, and containers, by hand or
using trucks, tractors, or pallet jacks

U] BukoHyBanu perynsipHe npodinaktnyHe
obcnyroByBaHHS, W06 3abe3neunT pobounii
CTaH MalluH, eheKTMBHY poOOTY cuctemM
OyniBenb Ta HaneXxHWi cTaH Oyaisernb.

U MigTpumyBanu 3oHM 36epiraHHs obnagHaHHS,
o6 3abe3neynT 3aXMCT iHBEHTapIo Ta
peecTpyBanu TMn Ta BapTiCTb BUKOHAHMX
PEMOHTHUX pobiT abo o6CnyroByBaHHS.

U MpoBogunu ornsa, ekcnnyaradiio Ta
BMNpoOyBaHHA 0bnagHaHHA ANnst AiarHOCTUKM
HecnpaBHOCTEN, BUKOHYBAIN PEMOHT,
3aMiHioBany gedekTHi getani Ta 36mpanu
obnagHaHHs.

U MepemillyBany BaHTax, TOBapu Ta iHLLUi
mMaTtepianu 4o Ta 3 30HM 36epiraHHsA Ta
BMPOBHMYMX NIOLL, BAHTaXHMX JOKIB,
TpaHCnopTHMX 3acobiB Ana AOCTaBKK, CyaeH Ta
KOHTelHepiB, Bpy4Hy abo 3a AONOMOIoH
BaHTaXKHUX aBTOMObiniB, TpakTopis abo
NigMOMHUX Bi3KiB.




[J Palletized and sorted cargo before loading and
unloading, and attached identifying tags to
containers

[] Recorded numbers of units handled using daily
production sheets, work orders, invoices and hand
scanners

[J Installed protective devices, such as bracing,
padding, and strapping, to prevent shifting or
damage to items being transported

[J Attached slings, hooks, or other devices to lift cargo
and guide load

] ®dopmyBanu nanetu Ta copTyBanu BaHTax
nepen 3aBaHTaXXeHHAM Ta PO3BaHTAXKEHHSM, i
3aKkpinntoBanu igeHTudiKauinHi Sprvku Ha
KOHTelrHepax.

1 dikcyBanu KinbKicTb 06pobneHnx oguHNLG 3a
[JOMOMOrol HaknagHux, dopm 3aMOBIEHD,,
paxyHKiB Ta py4HNX CKaHepiB.

(1 BctaHoBMOBanM 3axmcHi NpucTpoi, Taki sik
CTSDKKW, NigKIagku Ta peMeHi, ansa 3anobiraHHs
3MiLLEeHHI0 abo NOLLKOMKEHHIO TOBApIB ANs
TPaHCNOPTYBaHHS.

U MpwukpinntoBanu Tpocu, rakm ado iHwWi npucTpoi
AN NigNoMy BaHTaXy Ta MOro 3aBaHTaXEHHS.

Warehouse/Stockroom:

Cknaa/Cknaacbke NpUMILLeHHSA:

[ Received and counted stock items, and recorded
data manually or using computer.

[ Packed and unpacked items to be stocked on
shelves in stockrooms, warehouses, or storage
yards

] Verified inventory computations by comparing
them to physical counts of stock, and
investigated discrepancies or errors

[ Stored items in an orderly and accessible manner
in warehouses, tool rooms, supply rooms, or
other areas

1 Marked stock items using identification tags,
stamps, electric marking tools, or other labeling
equipment

[J OTpumyBanu Ta obrikoByBanu ToBapu Ha
cKnagi, 3anncytoun gaHi BpyyHy abo 3a
ZAornomoroto komn'totepa.

L] YnakoByBanu Ta po3nakoByBanv ToBapu Ans
CKIafaHHs Ha NoNuUAX y CKIagcbKux
NPUMILLEHHSIX, cknagax abo Ha CKNnaacbKmx
MangaH4nkax.

[ 3Bipanu 3anuwiok y JOKyMeHTax 3
aKkTMYHUM 3anMLLKOM Ha cknagi, Ta
3’scoByBarnu NpUYnHy BigMiHHOCTEN Ta
NMOMWIIOK.

L] 36epiranu ToBapu y BNopsigKkoBaHOMY Ta
nerko AOCTYMNMHOMY BUMSAAI Ha ckragax,
NpUMILLEHHSX Ae 36epiratoTbCs iIHCTPYMEHTU
Ta npunagas, Yn B iHLWMX NPUMILLEHHSIX.

LI MapkyBanu ToBap 3a 4ONOMOIOo0
iAeHTUIKaUINnHWX APNKKIB, LWTaMNIB,




[] Cleaned and maintained supplies, tools,
equipment, and storage areas to ensure
compliance with safety regulations

[] Kept records on the use or damage of stock or
stock-handling equipment

[] Examined and inspected stock items for wear or
defects, reporting any damages to supervisors

eneKkTPUYHUX MapkepiB abo iHWoro
obnagHaHHS Ans MapKyBaHHS.

O Ymetvnum i nigTpuMyBanu B HaneXXHoMy CTaHi
npunagas, iHCTpyMeHTH, obnagHaHHa Ta
30HM 30epiraHHs, Wob 3abe3neunTn
BiANOBIOHICTb NpaBunam 6e3neku.

[ BiacnigkoByBanu BUKOPUCTaHHS abo
NOLUKOMKEHHS 3anaciB Ta obnagHaHHS.

U1 Ornsaganuv ToBapy Ha NpeaMeT 3HOLEHHS abo
nedekTis, noBigoMnsawYM Npo Byab-AKi
MOLLIKOJPKEHHS KEPIBHULITBY.

Landscaping / Groundskeeping:

NanpwadTHun gusanH / Qornag 3a

TepuTtopicto:

[J Operated vehicles and powered equipment, such as
mowers, tractors, twin-axle vehicles, snow blowers,
chain saws, electric clippers, sod cutters, and
pruning saws

[J Cared for established lawns by mowing, mulching,
aerating, weeding, grubbing, removing thatch, and
edging around flower beds, walks, or walls

[J Used hand tools, such as shovels, rakes, pruning
saws, saws, hedge or brush trimmers, or axes

(] KepyBanu TpaHcnopTHUMK 3acobamu Ta

eneKkTPUYHUM 0bnagHaHHSM, TaKUMM 5K
rasoHOKOCapKW, TpakTopw, ABOOCHI TPAHCMNOPTHI
3acobu, cHironpnbnpanbHUKkK, 6eH3onunu,
€neKTPUYHI CTPUXKKK NS ra3oHy, Ta MUKV ANs
00pi3aHHs rinok.

O Oornapanv 3a Hacag)KeHUMU rasoHamu,

KOCWIKW, BUKOHYBarnu Mynb4yBaHHS, aepalito,
NoMinLWeHHS rpyHTY, 6opoTLOyY 3 Byp'aHamu,
BUAANEeHHs neperHunoi Tpasy, i GopmMyBaHHS
KpaiB HaBKOI0 KBITHMKIB, OPIXKOK abo CTiH.

L1 BukopucToByBanu pydHi iIHCTPYMEHTW, Taki Sk

nonarw, rpabni, Nunkun 4nsa obpisaHHs, MUKW,
rinkopisun, abo cokunpwm.




[J Pruned or trimmed trees, shrubs, or hedges, using
shears, pruners, or chain saws

[J Maintained and repaired tools, equipment, and
structures, such as buildings, greenhouses, fences,
and benches, using hand or power tools

[ Mixed and sprayed or spread fertilizers, herbicides,
and insecticides onto grass, shrubs, or trees, using
hand or automatic sprayers or spreaders

[ Provided proper upkeep of sidewalks, driveways,
parking lots, fountains, planters, burial sites, and
removed litter on grounds

O Other:

1 O6pizanun abo cTpurnu gepesa, Kyl abo
XXMBOMMOTW, BUKOPUCTOBYHOUMU FifKOPI3Nn,
cekaTopu abo 6eH3zonunu.

U] Jornaganu Ta peMOHTyBanu npunagas,
obrnagHaHHA Ta cnopyaw, Taki ik 6yaieni, CKNsiHi
opaHxepei, NnapkaHu Ta naBku,
BMKOPUCTOBYHOUM PYYHi a0 eneKkTpuyHi
iHCTPYMEHTMW.

1 3miwyBanu Ta po3nuntoBanu abo
po3noBclogKyBanu aobpuea, repbiumam ta
iHcekTUunamn Ha Tpasy, KyLi abo gepesa,
BMKOPUCTOBYIOUYMN PYYHi abo aBTOMaTUYHI
po3nuntoBadi abo po3acitoBaui.

(1 3abesnevyBanu HanexHuin gornsga 3a
TpoTyapamu, nig'i3agamMmum, napkoBKkamu,
doHTaHaMM, KBiTHUKAMU, MICLLISIM NOXOBaHb,
Ta BUAANSNM CMITTsI Ha TEPUTOPIi.

O IHwe:

Construction:

ByaisHuuTBO:

] Controlled traffic around work zones

[ Signaled equipment operators to facilitate
alignment, movement, and adjustment of
machinery, equipment, or materials

[J Cleaned or prepared construction sites to eliminate
possible hazards

[J Read plans, instructions, or specifications to
determine work activities

U] KoHTpontoBanu pyx TpaHCNopTy HaBKOSO
po60o4mnX 30H

1 NaBanu curHanu onepaTtopam obnagHaHHs ans
rnorerweHHs1 BUPiBHIOBAHHS, NEPEMILLEHHS Ta
HanalwTyBaHHA MalnH, obnagHaHHsA abo
Matepianis

U Mpubupanu abo nigrotoentosany byaisenbHi
MaigaHYMKN AN YCYHEHHS MOXIMBUX
Hebesnek

U] Yutanum nnaHw, iHCTpyKuii abo cneuundikaii,
o6 Bn3HaumnTK poboui gii




[J Loaded and unloaded building materials,
machinery, and tools, and distributed them to the
appropriate location

[ Dug ditches and trenches, compacted and leveled
earth to grade specifications, using picks, shovels,
pneumatic tampers, and hand rakes

[J Used portable cement mixers to mix, pour, and
spread concrete

[J Built and dismantled scaffolding, shoring, braces,

traffic barricades, ramps, or other temporary
structures

O Other:

(] BaBaHTaxyBanu i po3BaHTaxyBanu OygiBernbHi
maTtepianu, obnagHaHHs Ta iHCTPYMEHTK, Ta
po3noginanu ixy BignosigHe micue

U Punn TpaHwei Ta kaHaBw, yLUinbHIOBaNM nn ta
BMPIBHIOBasM 3eMITHO 3rigHO 3i cneumndikauiamu,
BMKOPUCTOBYHOUM KUPKM, NTonaTtu, NHEBMaTUYHi
TpamOyBarnbHMKM Ta Py4Hi rpadni

1 BukopucToByBanu noptaTuBHi LEMEHTHI
3MiLllyBadi 41 3MillyBaHHS, BUNIMBaHHA Ta
po3nopainy 6eToHy

U1 bygyBanu Ta po3dupanu puTyBaHHS, OrNopwu,
cTponu, oOpOXHi 6apukagm, pamnu abo iHLi
TUMYaCOBI KOHCTPYKLUIT

O IHwe:

Child Care Experience:

Doceia y ranysi gornsay 3a AiTbMu:

[ Set educational standards and goals, and help
establish policies and procedures

L1 Assisted in reinforcing rules and behavior

L] Maintained a safe play environment practicing
modern sanitation, health, and safety standards

[ Developed and delivered lesson plans to children,
fostering their color recognition, shape
identification, and basic counting skills.

[] BctaHoBntoBanu OCBITHI CTaHg4apTyV Ta wini, i
Jornomaranu y BCTaHOBMEHHi NpaBun Ta
npouenyp

[ Jonomaranu 3 cnigkyBaHHAM 3a AOTPUMaHHAM
npaswun Ta NOBeAIHKO

[] 3abesnevyBanu 6e3neyHe irpoBe cepefoBuLLe,
OOTPUMMYHOUMCh CydacHUX CTaHAapPTIB caHiTauil,
300poB's Ta 6e3neku

L1 Pospobnsanu Ta BnpoBag)yBanu HaB4YanbHi
nnaHv ans Aiten, Cnpusioym po3BUTKY HaBUYOK
po3ni3HaBaHHSA KONbopiB, ideHTudikaLii opm
Ta OCHOBHWX HABNYOK Mivbw.




[J Kept up to date with information regarding specific
needs of children, like dietary needs, allergies, and
physical restrictions

L1 Observed, evaluated, and kept records on
children's behavior, social and physical
development, and play activities

[J Communicated with children’s parents or guardians
about daily activities, behaviors, and signs of
emotional or developmental problems

[ Supported children’s emotional and social
development, encouraging understanding of others
and positive self-concepts

O Other:

U] Bynu B kypci iHdbopMaLii Loao KOHKPETHMX
notpeb AiTen, Takux SK AiETONOriYHi noTpebn,
aneprii Ta i3nyHi 0bMeXeHHsI

LI CnocTtepiranu, ouiHoBanu Ta Benu 3anucm npo
NOBEeAiIHKY AiTen, X couianbHUN Ta isndHUi
PO3BUTOK Ta irpoBi AiANbHOCTI

1 KomyHikyBanu 3 6atbkamu abo onikyHamu
JiTel Woao WoaeHHMX 3aHsATb, NOBEAiHKN Ta
03HaK eMoLiiHMX abo PO3BUTKOBUX MpoGnem.

(I MigTpyMyBanu eMoLiiHUI Ta coujianbHui
PO3BUTOK iTEN, CNPUAKYN PO3YMIHHIO iHLIMX Ta

NO3NTUBHOMY CaMOKOHLIENTY.

O IHwe:

Education & Training:

OcBiTa Ta HaB4YaHHA:

[ Instructed diverse groups of learners in
[subject/topic], adapting techniques to meet
individual needs.

[J Developed and delivered engaging presentations
and workshops using clear and concise
communication.

[ Created and maintained informative learning
materials like handouts, slides, and online
resources.

[J Facilitated group discussions and activities to
encourage interaction and collaboration.

[J Assessed learner progress through observations,
quizzes, and feedback mechanisms.

[J Provided individualized support and guidance to
learners facing challenges.

U] Collaborated with other educators and
professionals to achieve program goals.

U] HaB4yanu pisHOMaHiTHi rpynu y4His
[NpeameTy/Temi], aganTyoum TEXHIKM ANs
3a[10BOfIEHHS iHaUBIAYanbHUX NOTpe6.

1 Po3pobnsanu Ta npoBoannu Likasi npeseHTawii
Ta MancTep-Knacu, BUKOPUCTOBYOYN HiTKy Ta
NaKOHIYHY KOMYHIKaL,ito.

(] CtBoptoBanu Ta nigTpumysanu iHpopmaTumBHi
HaB4anbHi MaTepianu, Taki ik po3gasanbHi
MaTepianu, cnanay Ta oHNanH-pecypcu.

[1 OpraHisoByBarnu rpyrnosi 06roBopeHHs Ta
3aHATTS A5 CNPUSIHHA B3aemogil Ta cnisnpadi.

L1 OuiHtoBanu nporpec y4His Yepes
CNOCTepPEeXEeHHS, TeCTu Ta 3acoby 3BOPOTHOIO
3B'A3KY.

U] HagaBanv iHaMBigyanbHy NigTpUMKy Ta
OO0MOMOrY YYHAM, SIKi CTUKanuCh 3 TpyaHOLLaMK.




[J Maintained a positive and inclusive learning
environment for all participants.

] Stayed up-to-date on current industry trends and
best practices through ongoing learning.

[ CnisnpautoBanu 3 iHWMMKW Negaroramun Ta
daxiBugMu AN JOCATHEHHS NPOrpaMHUX
uinen.

U MigTpumyBanu No3MTUBHE Ta iHKMIO3MBHE
HaB4arnbHe cepenoBuLLEe NS BCiX yHYaCHWKIB.

1 Other:
[ Bynu y Kypci NOTOYMHMX TEHAEHLM Ta
HanKpaLLunX NpakTUK y CBOIN ranysi yepes
NOCTiNHEe HaBYaHHS.
U IHwe:
Finance: ®diHaHCK

[J Managed financial data using software like [name]
to ensure accuracy and compliance.

[J Balanced accounts like bank statements and
identified any discrepancies for resolution.

L] Created reports like budgets, forecasts, or financial
statements, analyzing data for trends.

[ Processed financial transactions like invoices and
payments, following company procedures.

[ Delivered excellent customer service regarding
finances, answering questions about invoices,
payments, or accounts.

[ Supported [specific project] in the finance
department, contributing to overall goals.

[ Learned about [relevant regulations/practices]
through training and stayed updated.

U Ynpaensanu gpiHaHCOBMMW AaHMMK 3a
J0MOMOroK NporpamMHoro 3abesneyeHHs,
TaKoro sk [Ha3ea], Wwob 3abe3ne4nTn TOUHICTb
Ta BiQNOBIQHICTb.

(1 BanaHcyBanu paxyHku, Taki ik OaHKiBCbKi
BUMMWCKM, Ta BUABNANK Byab-siki BigMiHHOCTI onsi
noaarnbLUOro BUPILLEHHS.

1 CtBoptoBanu 3BiTH, Taki Ak GroaXeTu, NPOrHO3u
abo giHaHCOBI 3BiTK, aHani3y4n AaHi 4ns
BUSIBNEHHS TeHAEHLN.

1 O6pobnsanu cdiHaHCOBI TpaH3aKL,i, Taki ik
paxyHKN-haKkTypu Ta nnaTtexi, 4OTPUMYYMCH
npoweayp KoMnaHii.

LI HapaBanu BigmiHHe 0BcrnyroByBaHHS KNIEHTIB Y
chepi cbiHaHciB, BignoBigaoyM Ha NUTaHHA NpPo
paxyHKn-hakTypu, nnaTtexi abo obnikosi
3anucu.

U MigTpumMyBanu [KOHKPETHUIA NPOEKT] y
chiHaHCcoBOMY BiAAiNi, CNPUSIOYU OOCATHEHHIO
3aranbHuX Linen.




[ Used problem-solving skills and attention to detail
for financial accuracy and efficiency.

[ Kept financial information confidential and
practiced ethical business principles.

U MigTpuMyBanu 3HaHHSA Npo [BiANOBIAHI
perynsuii/npakTnki] Yepes HaB4aHHs Ta
TpMManucs B Kypci OHOBIEHb.

L1 BukopucTtoByBanu HaBUYKN BUPILLEHHS
npobrnem Ta yBary Ao getanen ans giHaHcoBOi
TOYHOCTI Ta €PEKTUBHOCTI.

[J Other: U1 [loTpumyBanucb KOHIAEHUiIMHOCTI 36epiraHHs
chiHaHCcOBOI iH(bopMaLii Ta ETUYHUX NPUHLMNIB
Gi3Hecy.
O IHWwe:
Hospitality: FoTenbHa iHAyCTpiA

[J Provided exceptional customer service to [type of
guests] by exceeding expectations and resolving
challenges promptly.

] Maintained a welcoming and positive atmosphere
for guests, ensuring their comfort and enjoyment.

[ Efficiently handled cash transactions, credit card
payments, and billing procedures.

[ Prepared and presented food and beverages
according to established standards and recipes.

[ Ensured cleanliness and hygiene standards by
following sanitation protocols and maintaining a
tidy environment.

[J Worked effectively as part of a team to deliver
excellent service and achieve common goals.

[J Communicated clearly and professionally with
guests, colleagues, and supervisors.

[J Demonstrated adaptability and initiative in
handling diverse situations and tasks.

(1 3abe3nevyBanu BUHATKOBE 06CNyroByBaHHS
KNIEHTIB [TUN rocTen], NepeBuULLLyHOYM
OYiKyBaHHS Ta onepaTyBHO BUPILLYOYM
npobnemw.

U MigTpuMyBanu NnpyBiTHY Ta NO3UTUBHY
aTtmocdepy ansa rocten, 3abesnevyoum im
KOMdOpT Ta 3a40BOSEHHS.

U1 EdpekTrBHO KEpYBanuM roTiBKOBMMM
TpaH3akKLuisMu, OMnaTolo 3a KpeaUTHUMM
KapTkamu Ta npoueaypamu po3paxyHkis.

[ lNotyBanu Ta nogaBarnu ixky Ta Hanoi BignoBigHO
00 BCTAHOBNEHWX CTaHAApTIB i peuenTis.

[] 3abesnevyBanu ctaHg4apTy YACTOTM Ta FirieHn,
AOTPUMYHOYMCh CaHITapHUX NPOTOKONIB Ta
NigTPUMYHOUKN OXarHe cepefoBULLLE.

] EdekTBHO npautoBanv B KOMaHai 4ns
HaJaHHS BiOMIHHOIo cepBicy Ta AOCATHEHHS
CNiNbHUX Linen.

[ YiTko Ta npodpeciiHo chifnkyBanucs 3 roctamu,
Koreramu Ta KepiBHULITBOM.




[J Contributed to positive guest reviews and feedback
by consistently delivering high-quality service.

O Other:

U] lemOoHCTpyBanu rHy4KicTb Ta iHiLiaTMBy y
Pi3HOMaHITHUX CUTYaLisiX Ta 3aBAAHHSAX.

U] Cnpusinv NO3UTMBHMM BiArykam Ta 3BOPOHbOMY
3B’A3KY rOCTEN, 3aBXaN Hagar4um
BMCOKOSIKICHWUI CepBic.

O IHwe:

Transportation, Distribution & Logistics:

TpaHcnopTyBaHHS, AUCTPUOYLIiA Ta noricTuka.

L] Operated various vehicles like [types of vehicles]
safely and efficiently, adhering to traffic regulations
and company policies.

[J Loaded, unloaded, and secured cargo following
safety protocols and weight distribution guidelines.

L] Planned and optimized delivery routes to ensure
timely and efficient product transportation.

O Performed routine vehicle maintenance and
identified potential issues for timely repairs.

[J Performed preventive maintenance on vehicles and
equipment according to established schedules and
manufacturer guidelines, ensuring smooth
operation and minimizing downtime.

[ Maintained accurate records of deliveries,
shipments, and inventory using designated
software or manual systems.

1 Communicated effectively with dispatchers,
warehouse personnel, and customers regarding
deliveries and logistics.

U MpautoBanu 3 pisHOMaHITHAIMMW TPAHCMOPTHUMMU
3acobamu, TakuMm SK [TUMK TPaHCMOPTHUX
3acobiB], 6e3ne4Ho Ta e(pekTUBHO,
OOTPUMYHOYMCH NPaBuil JOPOXHBOIO Pyxy Ta
NONITUKMA KOMMaHii.

(] 3aBaHTaxyBanu, po3BaHTaxyBanu Ta
3aKpinnoBany BaHTax, 4OTPUMYHOYNCH
npoTokoriB 6e3nekn Ta pekomeHaauin 3
po3noginy Baru.

U MNMnaHyBanu Ta onTuMidyBanu MapLipyTu
JocTaBsku, o6 3abe3neunT cBOEYacHe 1a
edeKkTNBHe TpaHCNOPTYBaHHSA NPOAYKLil.

LI BukoHyBanu perynspHe TexHiYHe
06CcnyroByBaHHsi TPAHCNOPTHUX 3acobiB Ta
BUSIBMANN NOTEHUiNHI npobnemmn 3 MeToro
CBOEYACHOIO YCYHEHHS.

LI 3aivicHioBanu 3anobikHui ornsag TpPaHCNOPTHUX
3acobiB Ta obnagHaHHA 3rigHo 3
BCTaAHOBMEHVMMM PO3KagamMm Ta
pekomMeHAauigMun BUpobHKKiB, 3abe3nevyroum
6e3nepebiriHy poboTy Ta MiHIMi3yroumM Yac
NpPOCTOl0.

U MigTpuMyBanu TOYHI 3annUcK Npo AOCTaBKM,
BilBaHTaXXEHHS Ta iHBEHTapu3aLito 3a




[J Troubleshoot and resolved transportation or
logistical challenges independently or with team
collaboration.

L1 Prioritized safety by following established
procedures and using proper safety equipment..

[ Diagnosed and repaired equipment malfunctions,
utilizing problem-solving skills and technical
knowledge to minimize repair costs and delays.

[ Other:

[A0MOMOTOH NMPU3Ha4YeHOro NPOrpaMHoro
3abesneyeHHs abo py4yHUX cucTem.

1 EgeKTMBHO chinkyBanucs 3 gucrnetdepamuy,
nepcoHanom cknagy Ta KnieHtamu LWoao
OOCTaBKM Ta TOTiCTUKN.

[ BupiwyBanu TpaHcnopTHi abo NoricTu4Hi
npobnemn camocTilnHO abo 3 KOMaHOHOK
cniBnpaueto.

1 HapaBanu nepeBary 6e3neLi, LOTPUMYHOYNCH
BCTAHOBIEHMX NpoLeayp Ta BUKOPUCTOBYHOYM
HanexHe obnagHaHHsA 6e3neku.

[ iarHocTyBanu Ta BUNpaBnsaiv HECNPaBHOCTI
obnagHaHHs, BUKOPUCTOBYIOUYN HABUYKU
BMpiLLEHHS Npo6nem Ta TEXHIYHI 3HaHHS, W06
MiHiIMi3yBaTh BUTPATU HA PEMOHT Ta 3aTPUMKN.

O IHwe:

Information Technology:

IHcpopmauinHi TexHonorii:

[J Provided technical support to users by
troubleshooting hardware and software issues,
resolving problems efficiently.

[ Installed, configured, and maintained computer
systems and networks, ensuring smooth operation
and connectivity.

[J Created and managed user accounts, ensuring data
security and access control.

[ Performed routine backups and data recovery
procedures to safeguard critical information.

(1 HagaBanu TexHi4Hy NigTPMMKY KOpUCTyBavam,
BMpiLytoYM Npobnemm 3 anapaTHuM Ta
nporpaMH1MM 3abe3nevyeHHAM ePeKTUBHO Ta
onepaTmBHO.

L1 BcTtaHoBnoBanwu, HanawToByBanu Ta
nigTpMMyBanu KOMM'toTePHi cMcTeMu Ta
mMepexi, 3abe3nevytoun 6esnepebiriHy poboTy
Ta 3B'A30K.

] CtBoptoBanu Ta kepyBanu obnikoBnumm
3anucamu Kop1cTyBauis, 3abe3nevyoum 3axucT
OaHWX Ta KOHTPOIb AOCTyNy.

L1 BukoHyBanu CTBOPEHHS pe3epBHUX KoMin Ta
npoLenypv BiAHOBMEHHS AaHWX ANs 3aXUCTy
KpUTUYHOI iHpopMaLii.




[ Utilized technical documentation and online
resources to stay up-to-date on emerging
technologies and best practices.

1 Communicated effectively with users, colleagues,
and technical teams to resolve issues and provide
clear explanations.

[J Demonstrated strong problem-solving and
analytical skills to diagnose and fix technical
challenges.

[ Followed established security protocols to protect
computer systems and data from unauthorized
access.

O Other:

] BukopucTtoByBanu TeXHIYHY JOKYMeHTaLito Ta
OHnawnH-pecypcu, Wwob 6yTn B KypCi HOBITHIX
TEXHOOriN Ta KpaLnX NpaKkTuK.

L1 EdpekTrBHO cninkyBanucs 3 kopuctysadamu,
Koneramu Ta TEXHIYHUMW KOMaHAamu Ans
BUPpiLLEHHSA Npobnem Ta HagaHHA 3pO3yMinmx
MOSACHEHb.

1 leMOHCTpyBanu cUibHi HaBUYKM BUPILLEHHS
npobrnem Ta aHaniTUKu1 4ns 4iarHOCTUKM Ta
BUMNPAaBrEHHA TEXHIYHMX Npobnem.

U1 [loTpuMyBanucsi BCTaHOBIEHMX NPOTOKOSIB
6es3nekun Ang 3axXucTy KOMN'tOTEPHUX CUCTEM Ta
JaHuUX Bif HECaHKLIOHOBAHOMo JOCTYyny.

O IHwe:

Business Management & Administration:

YnpaBniHHA 6i3HecoM Ta agMiHiCTPyBaHHSA.

[J Managed administrative tasks efficiently using
software like [tool] to ensure smooth office
operations.

[ Provided exceptional customer service by handling
inquiries, resolving issues, and exceeding
expectations.

[J Organized and coordinated meetings, events, and
travel arrangements, ensuring seamless execution.

[ Prepared accurate and informative reports,
presentations, and other business documents.

1 Maintained and organized filing systems, both
physical and digital, for efficient information
retrieval.

(1 EcbekTBHO ynpaBnsanu agMiHicTpaTMBHUMM
3aBAaHHSAMY 3@ 4OMOMOTOL0 NPOrpamMHoOro
3abe3neyeHHs, Takoro sk [Ha3Ba], Wwob
3abesneunTtn 6esnepebinHy poboTy odicy.

] HapaBanu BUHATKOBE 0OCIyroByBaHHS
KnieHTiB, 06pobBNsoYM 3annTK, BUPILLYHOYM
npobrnemu Ta NnepeBuLLYIOYM OYiKyBaHHS.

L1 OpraHisoByBanu Ta KOOPAMHYBanu 3ycTpiui,
3axoam Ta Nogopoxi, 3abesneyvyoum
6e3nepebiiHe BUKOHAHHS.

U MigrotoBntoBanu TOYHi Ta iHOpPMaTMBHI 3BiTH,
npeseHTadii Ta iHWi 6i3HeC-AOKYMEHTN.

U MigTpuMyBanu Ta opraHisoByBanm CUCTEMM
36epiraHHs JOKYMEHTIB, K di3nyHi, TaK i
LM poBi, 4115 e(peKTUBHOro OTPUMaHHS
iHdopMmaLii.




[J Communicated effectively with diverse
stakeholders, colleagues, and clients via email,
phone, and in person..

L1 Demonstrated strong interpersonal skills,
teamwork abilities, and a positive attitude in the
workplace.

[J Adapted to changing priorities and handled
multiple tasks simultaneously while maintaining
accuracy and efficiency.

[ Successfully managed [project name] within budget
and timeline, achieving [specific outcome].

[J Supported the recruitment and onboarding process
for [number] new employees].

[J Managed social media platforms, increasing
engagement by [percentage].

[ Developed and implemented a new inventory
management system, improving efficiency by
[percentage].

[J Provided comprehensive administrative support to
the CEO, ensuring smooth daily operations.

[] Managed the office calendar and scheduled
appointments efficiently for multiple staff
members.

[0 Entered and processed data accurately and
efficiently, meeting tight deadlines.

[J Greeted visitors professionally, directed inquiries,
and managed the front desk efficiently.

[ Other:

U] EdpekTnBHO cninkyBanmcs 3 pisHoMaHiTHAMM
3aLikaBneHnMmn CTOpoHaMm, Koneramm Ta
KrieHTaMu 3a 4ONOMOIOH EMNEKTPOHHOT NoLTH,
TenedgoHy Ta ocobucTo.

1 [leMoHCTpyBanm CUMbHI Mi)KOCOOMUCTICHI
HaBWYKM KOMaHAHOT poboTK Ta NO3UTUBHE
CTaBlneHHsi Ha poboyomy Micui.

[ AganTtyBanucs 0o 3MiH y npioputetax Ta
0HOYaCHO BUKOHYBasu Kifbka 3aB4aHb,
3abe3ne4vytoum TOUHICTb Ta e(PEKTUBHICTb.

[ YcniwHo kepyBanu [Ha3ea NpoOeKTy] B MeXax
OromxeTy Ta rpadoiky, Jocaraym [KOHKPETHWUIA
pesynerar].

O MigTpumyBanu npouec Habopy nepcoHany Ta
BBEEHHSA B LUTAT [KiNbKICTb] HOBUX
CniBpOOGITHUKIB.

1 KepyBanu coujianbH1ummn megia nnatcgpopmamu,
36inbLUYHYM 3any4YeHHs Ha [Bi4COTOK].

1 Po3pobnsnu Ta BNpoBagKyBanu HOBY CUCTEMY
yMpaBriHHSA 3anacamu, NoKpaLLy4m
e(PeKTMBHICTb Ha [BiACOTOK].

1 HapgaBanu KOMNnekcHy agmiHiCTpaTUBHY
NiATPUMKY reHepanbHOMY ANPEKTOPOBI,
3abe3neyvytoun eekTUBHY LLLOAEHHY PobOoTY.

1 KepyBanu kaneHgapeM odpicy Ta epeKTMBHO
npusHavanm 3ycTpidi Ans Kinbkox
cniBpoBiTHMKIB.

1 BBognnu Ta 06pobnsanm gaHi ToO4Ho Ta
edeKTUBHO, BUKOHYIOUN XXOPCTKI TEPMIHN.

U MpodecinHo 3ycTpivanu BigsigyBauis,
HanpaBnany 3anuTi Ta epeKTUBHO KepyBanu
peuenuieto.




O IHwe:




